
CATECHIST/VOLUNTEER MEETING 

September 17, 2020 

7:30 pm 

 

AGENDA 

Opening Prayer 

Welcome/ Introductions  

 

Returning Teachers: 

 Catechist required paperwork by the Diocese: 

New Catechists need to complete required paperwork 

Returning Catechist need to complete yearly Code of Ethics 

Catechists who are up for 5 yr renewal need complete required documents 

*All documents are available online at stfrancisxavierlaferia.org  

hover over the tab Faith Formation and then click on Catechist Corner tab 

https://www.stfrancisxavierlaferia.org/catechist-corner 

Once it is complete please email it, fax or drop off at the main church office. 

 Protecting God’s Children training  

(complete the session via the link below and submit the certificate you received at 

the end) 

https://www.virtusonline.org/virtus 

 

Catecatical Convocation:  

 Catechetical Sunday is September 20, 2020 

o (Visit our website to see Father Franco’s message to Catechists) 

 

 Catecatical Convocation is Saturday, Sept. 26 –FREE-100% online, link to 

Convocation will be shared one it is received.   We have Elisa Basaldua who will be 

getting her pin for 10yrs.  She will be the third person in line to get her pin. 

 

Beginning of the year Items: 

 Start Date for Sacrament Preparation:  Sept. 28 (registration is progress) 

 Start Date for Faith Formation Classes:  October 28 (registration opens Sept 28) 

 Provide Copy of Faith Formation & Sacrament Preparation Calendar 2020-2021  

Teachers will be provided with:  

 Teacher manual 

 Teacher folder which will include: 

o Attendance sheet (with list of student names 

o List of Student’s with parent contact information and name of their child 

o Syllabus  

https://www.stfrancisxavierlaferia.org/catechist-corner
https://www.virtusonline.org/virtus


o Copy of blank lesson plan form (to share with parents as needed) 

o Parent Support/Communication Log 

Tiers of Instruction: 

Tier 1:  Parents will be the children’s teacher, Catechist’s will serve as support to 

the parents.  Parents will be guided by Catechists on which lessons need to be 

competed for each month.  After each chapter is completed the parent will have 

their child complete an activity, snapshot it and email it to the designated email with 

the teachers name in the subject line.  The Catechist will then document this on the 

attendance roster.   

*Faith Formation and Sacrament Preparation classes will be in Tier 1 

instruction until further notice.  When the time comes Father Franco will 

decide what should be our next step. 

 

 All communication will be directed to the parents only for Children in grades K 

through 6th grade. 

 

 All communication will be directed to the parents for Children in grades 7-12 grade.  

Only exception is if the child would like to ask their catechists a question.  In this 

situation both parent & child are required to be on the phone call.  Catechist will be 

able to answer the child’s question and that is it.  No additional socializing with 

them.  . 

 

 First Lesson will be “touch safety lesson” and then will begin with the rest of the 

lessons. 

 

 Dates for Mandatory Parent meetings will be shared at a later date  

(for those with children in Sacrament preparation classes). 

 

 Q & A 

 

 Closing Prayer 

 

 

 

 

 

 

 

 

 



 

 

 

St. Francis Xavier  

Theme: “I received from the Lord what I also 

handed on to you.” 

 
 

CATECHIST HANDBOOK 

2020-2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

TABLE OF CONTENTS 

 

 Catechist Prayer 

 Role and Responsibilities of Catechist 

 Putting parents at the center of our ministry efforts article 

 2020-2021 Faith Formation and Sacrament Preparation Calendar 

 Sample lesson plan (weekly and monthly) 

 Parent Support/Communication Log 

 Resources for Catechists 

 Putting our Faith into Action Calendar/ VIRTUES 

 Each class will have a: 

Teacher’s manual, syllabus, student roster, copy of blank lesson plan available, 

parent support/communication log, contact information for students’ parents 

 PENDING:  Catechist Virtual Training 

 PENDING:  Sacramental Parent training Sessions 

 PENDING:  Faith Formation and Sacrament Preparation Class Schedule  & 

Classroom Assignment –Will be provided at  a later date once classrooms are 

repaired (Wed. & Sat) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

St. Robert Bellarmine –Pray for Us! 

 

 

 

 

 
 



ROLE AND RESPONSIBILITIES OF CATECHIST 

 

AS SUPPORT TO PARENTS: 

Catechists are invited to call parents to introduce themselves. This is a good time to share 
the many different ways that you can assist them.   

 answering questions 

 giving ideas on how to teach (the basic cycle of a lesson) 

 to share their own stories/experiences with their children how God is working in 
their lives 

 clarification on something they don’t understand 

 helping them with the main points to share 

 At this time you can suggest they set an hr a week aside to do their Faith 
Formation/Sacrament preparation 

 Share ideas on how to get organized if needed (planner, calendar) etc. 

 Establish rapport with them (if married/single, how many children, work they do) 

 Communicate what lessons need to be completed by the end of the Month. 

Be a support for the parent “a cheerleader” help them overcome any fears, doubts or 
feelings of inadequacy that they may have.  Remind them they have gone through faith 
formation and this will be a refresher for them.  If they are not formed remind them they 
are teaching at a lower level (elementary, etc) and that they are more mature and have 
support.  

Assure them that they are not alone and that you, I and Father Franco are here to support 
them and answer any questions they have. 

Have parents, have their child complete a quick and easy activity after each lesson.  Have 
parents take a photo and email it to designated email with your teacher name in the 
subject line, so that we can print and send it to you. 

Somethings you may see include everyone is turning in end of chapter assignments or  
they haven’t turned in any end of chapter assignments.  If you see they have not turned in 
any assignments, this is a good indicator they need help.  So when they call you, ask them 
what are some difficulties they are facing and try to help them find ways to work through 
those difficulties.  Father will give the students a final test. 

Catechists will communicate with parents monthly to let them know what lessons need to 
be completed by the end of the month.  Parents and students will be invited to complete 
them at their convenience.  
 
As a sign of respect, catechists will not call parents after the initial introductory phone call.  
Parents will then be responsible to call their catechist (with your permission) if they have 
any questions or need assistance with anything.   
 
No text message or emailing from personal phones with parents or youth. 



 
Be familiar with the lessons the parents will be teaching the children so that you are better 
to assist them and answer any questions they may have. 

Practice good listening.  (Hear what the parents are saying, not what you think or feel) 

Follow what is in the book.  What is in the book has already been approved by the Bishops 
to be inline with the Church teachings.  You can give examples that support what is in the 
book.  Do not give your opinions. 

Be Open and flexible. 

If you have a family member going through sacrament preparation or faith formation and 
you are not the catechist you are asked not to teach your family members.  Keep faith 
formation/sacrament preparation and family time separate.  Allow the parents to take up 
their role as “first teacher” of the faith/ be the catechist.  

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Putting Parents at the Center of Our Ministry Efforts 

https://www.usccb.org/news/2020/putting-parents-center-our-ministry-efforts 

By Dr. John M. Rinaldo, Parish SuFaith Formation & Sacrament Preparationss Group 

When Covid-19 hit our world, I was numb. Wait. What? I have to stay home? And so do 

my kids? How is this going to work??? Well, that’s okay because this will only be a week 

or two, a month max. 

Boy, was I in for a surprise! 

As the father of three children ages 3, 5, and 9, the first month was crazy! I was working 

from home. My wife was working from home. My nine-year-old was a self-starter and 

managed most of her schoolwork on her own, with a few exceptions here and there. 

Then came my 3- and 5-year-olds. They had no distant learning. They wanted constant 

attention. And I did what any busy parent would do…used streaming television as a 

pacifier. I’m not proud of this, but my two youngest kids watched more television during 

Covid-19 then I’d care to admit. 

But we were in survival mode. 

Then came an email from my parish faith formation office. Faith formation for my kids had 

been cancelled until further notice. They encouraged my parents to continue faith 

formation at home and emailed weekly a myriad of activities to do. 

I laughed. “There is no way we are going to do any of this.” 



Now, my parish was well-intentioned, and we did do some of the activities they sent us. 

But my family was so overwhelmed adjusting to the new reality, keeping up with work and 

school, that any extra activities that we felt “forced” to do was not going to happen. 

Now, if a life-long minister in the Church (me) and a Catholic school teacher (my wife) 

dismissed these activities outright, imagine what the average family did during Covid-19? 

Parents are so used to depending on the faith formation office to do all the teaching of the 

faith. When parents were forced to do it on our own during Covid-19, we were unprepared. 

The simple lesson I learned was this: we are not equipping our parents to be the primary 

educators of the faith. 

This reality was not only true during Covid-19, it’s been true for a couple generations of 

Catholics. Covid-19 just intensified what many of us already knew. 

For all the complaining we ministry leaders do about parents not being engaged and 

taking their faith seriously (I know I’ve done it many times), what have we really done 

differently with parents over the past few decades? 

I suggest it’s time to take a different approach. We have plenty of research to suggest 

young people in particular are leaving the Church in droves (National Study on Youth and 

Religion and Going, Going, Gone to name just two studies). 

The wisdom of the Church has already led us in this direction. We just need to listen to 

her. 

St. John Paul II said: 



Evangelization cannot be new in its content since its very theme is always the one gospel given 

in Jesus Christ. Evangelization can be new in its ardor, methods and expression. It must be 

adapted to the people of our day.” 

  

We need to change our methods. 

  

More importantly, for the purposes of this article, The General Directory of Catechesis states, 

“The organizing principle, which gives coherence to the various catechetical programs offered 

by a particular Church, is attention to adult catechesis. This is the axis around which revolves 

the catechesis of childhood and adolescence…” (275).1 

In short, we need to stop being child-centric in our parishes and start prioritizing adult 

formation. We need to start equipping our adults to be the “primary educators of the faith” 

that we need them to be. 

How do we do that? 

1. Build Relationships with Parents 

I know this goes without saying, but sometimes the things that go without saying need to 

be said more often. We are so programmatically focused that we forget that the entirety of 

our faith depends on one thing: relationship. With God, certainly, and with others. 

The influential Gallup book, Growing an Engaged Church (2004) discovered one very 

important fact: “belonging leads to believing.” People come to believe in God because of 

the relationships they build in the Church community, not because they have been in 

religious education since they were in kindergarten. 



How do we best serve our families and parents? We have to get to know them. In my 

coaching with parishes, I often recommend that leaders spend an equal amount of time, if 

not more, getting to know the parents as much as they do the youth and children in their 

program. You can’t adequately help a family grow in faith if you only have a relationship 

with the child. 

There seems to be one strategy during Covid-19 that was as close to universal as 

parishes in the United States could get: calling parishioners. Overwhelmingly, people were 

so surprised that their parish would provide this type of personal touch, that it greatly 

impressed. So much so that I have seen some preliminary data to suggest that the 

personal phone calls actually led to increased financial giving. 

This should not be something we do during extraordinary times: it should be something we 

do regularly. Build in opportunity to connect with parents. 

2. Evaluate Current Adult Faith Formation Activities 

As a parish coach, much of what I do with parishes is not encourage them to do new adult 

formation, but to evaluate and improve on the formation that is already being done. Most 

parishes are already doing some adequate formation for adults. With a few tweaks here 

and there, every parish can take a mediocre program and make it excellent. 

Take marriage and baptismal preparation for instance. These are important sacramental 

moments in the life of an adult. There are many who come for these sacraments and 

never return to Mass. Parishes that do marriage and baptismal preparation well are the 

ones that not only prepare them for the sacrament, but connect them with the parish 

community. 



Parishes that I have worked with don’t leave the preparation just to the clergy, but also to 

mentor couples who can guide them during their journey of marriage and child rearing. 

The clergy are still involved, obviously, but the majority of the preparation comes from 

these incredible lay volunteers, who invite them into their homes, encourage them to come 

to Mass with them, and stay connected with them well after they celebrate the sacrament. 

When we “hook” parents in during these important moments, they come to realize more 

easily how essential the parish community is to their faith and their lives. 

3. Let Parents Do the Formation 

One of the reasons many parish leaders don’t equip parents well is because we 

don’t trust them. We don’t believe parents can form their children as well as we can. 

And we’re probably right. 

But that’s because we don’t teach parents how to do it. It’s not the parent’s fault. It’s our 

fault. 

Parents don’t need theology degrees or extensive knowledge of the Bible or liturgy to pass 

on their faith. Parents merely need the love they have for their children to effectively form 

them and introduce them to a relationship with Christ. 

Every child and youth program needs to have one thing: Opportunities for kids and 

parents to gather together to talk about faith.  And parents need to lead it. 

The best way for parents to learn is to do it. Give parents resources to talk about faith, 

whether that’s a short faith video with discussion questions, or a simple family activity that 

they can do at home or at an intentionally scheduled event on the parish grounds. 



Most importantly, set the expectation right at the beginning: the job of the parish is to help 

parents form their own kids, not to do it for them. Covid-19 forced many parishes to rely on 

the parents to form faith in their children. This should be the norm, not the exception. 

We’ve done it once; we can do it again. This time, on purpose. 

 

We just scratched the surface in this article. In the supplementary videos to this article, I 

will break down more ways we can be intentional about the three strategies named above. 

Understand that this is a huge paradigm shift for many in our parishes. Do not 

expect that this will turn your parish around overnight. It won’t. Do expect 

resistance. Most adults have not experienced a parish that is intentional about adult 

formation. Work through it and constantly remind yourself that this what the Church 

is calling us towards and that the fruits will come over time. We have to start to build 

the expectation in parents and all adults that they have a role to play. 

Parents cannot merely be passive observers, consuming faith through their parish. They 

are meant to be disciples who evangelize through the way they live their lives. And the first 

people they are meant to evangelize are their own children. 

Dr. John M. Rinaldo is a coach and trainer for Parish SuFaith Formation & Sacrament 

Preparationss Group and an Adjunct Lecturer for Santa Clara University. John earned his Doctor 

of Ministry (D. Min.) in Leadership and Organizational Development from the Pacific School of 

Religion in Berkeley, as well as a Master of Arts in Pastoral Ministry from Santa Clara University. 

John is the co-host of “The Church Podcast,” where weekly they discuss “all things ministry to 

help you do Church better.” You can find out more at www.ParishSuFaith Formation & Sacrament 

PreparationssGroup.com and www.TheChurchPodcast.org. 

 

 

http://www.usccb.org/beliefs-and-teachings/how-we-teach/catechesis/catechetical-sunday/Received-Handed/www.ParishSuccessGroup.com
http://www.usccb.org/beliefs-and-teachings/how-we-teach/catechesis/catechetical-sunday/Received-Handed/www.ParishSuccessGroup.com
http://www.usccb.org/beliefs-and-teachings/how-we-teach/catechesis/catechetical-sunday/Received-Handed/www.TheChurchPodcast.org


 

For additional Reading: 

Partnering with Parents to Nurture Family Faith-Insights from Research 

https://www.usccb.org/news/2020/partnering-parents-nurture-family-faith-insights-

research 

 

Bishop Daniel Flores 

https://www.youtube.com/watch?v=kyN_GxOcovs&feature=youtu.be 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.usccb.org/news/2020/partnering-parents-nurture-family-faith-insights-research
https://www.usccb.org/news/2020/partnering-parents-nurture-family-faith-insights-research
https://www.youtube.com/watch?v=kyN_GxOcovs&feature=youtu.be


 

 

Week Of _______________________ 

Opening Prayer:  

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Lesson/Key Points:  

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Activity: 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Family Connection/Activity:  

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Closing Prayer: 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Items Needed: 

 

 

 

 

 

 



 

MONTHLY LESSON PLAN 

 
Week of  

 
 

   

Opening Prayer 
 
 

    

Lesson / 
Key Points 

 
 
 
 
 
 
 
 
 

   

Activity:  
 
 
 
 
 
 

   

Family  
Connection/ 
Activity: 

 
 
 
 
 
 
 

   

Closing Prayer:  
 
 
 
 
 

   

Items Needed:  
 
 
 
 
 

   

 



 
St. Francis Xavier Church 

Parent Support/Communication Log 
 

Student’s Name: _____________________________ 

Parent’s Name: ______________________________ Phone #: _______________ 

Date: Time: Type of 
Communication: 

Message: 

9/16/20 2:30 
pm 

X__telephone call    
___mail 
___remind                
___other 

Called and introduced myself to 
parents.  Shared how could assist them 
and gave them my contact #. 

9/28/20 6:00 
pm 

X    telephone call    
___mail 
___remind                
___other 

Parent called needing help on how to 
present lesson 1.  Went over teaching 
cycle with them.   

  ___telephone call    
___mail 
___remind                
___other 

 

  ___telephone call    
___mail 
___remind                
___other 

 

  ___telephone call    
___mail 
___remind                
___other 

 

  ___telephone call    
___mail 
___remind                
___other 

 

  ___telephone call    
___mail 
___remind                
___other 

 

  ___telephone call    
___mail 
___remind                
___other 

 

  ___telephone call    
___mail 
___remind                
___other 

 



 
CATECHIST RESOURCES 

 

Recommended Reading:  

Bible 

Catechism of the Catholic Church 

National Directory for Catechesis 

General Directory for Catechesis 

Life of the Saints 

 

USCCB: Daily readings 

https://bible.usccb.org/ 

 

USCCB:  Reflections on daily readings 

https://bible.usccb.org/podcasts/video/2020-09-17-reflection-446 

 

Catechism of the Catholic Church 

https://www.usccb.org/sites/default/files/flipbooks/catechism/index.html 

 

Living as Missionary Disciples 

https://www.usccb.org/beliefs-and-teachings/how-we-teach/catechesis/catechetical-

sunday/living-disciples/upload/7-571-missionary-disciples-ndc-worksheets.pdf 

 

Sunday Connections (for kinders 1-8th grade and Family) 

https://www.loyolapress.com/our-catholic-faith/liturgical-year/sunday-connection 

 

Chosen (Confirmation-free downloads) 

http://confirmationstudy.com/confirmation-downloads/ 

 

On-line 3 minute retreat (Bilingual-Audio with visual) 

https://www.loyolapress.com/retreats/a-faith-that-saves 

 

RCL benzinger additional resources (K-8th) 

http://www.blestarewe.com/ 

 

RCIA- 

Team RCIA Facebook 

 

 

 

https://bible.usccb.org/
https://bible.usccb.org/podcasts/video/2020-09-17-reflection-446
https://www.usccb.org/sites/default/files/flipbooks/catechism/index.html
https://www.usccb.org/beliefs-and-teachings/how-we-teach/catechesis/catechetical-sunday/living-disciples/upload/7-571-missionary-disciples-ndc-worksheets.pdf
https://www.usccb.org/beliefs-and-teachings/how-we-teach/catechesis/catechetical-sunday/living-disciples/upload/7-571-missionary-disciples-ndc-worksheets.pdf
https://www.loyolapress.com/our-catholic-faith/liturgical-year/sunday-connection
http://confirmationstudy.com/confirmation-downloads/
https://www.loyolapress.com/retreats/a-faith-that-saves
http://www.blestarewe.com/


 

Apps 

Laudate App  

(has Bible, Catechism, daily readings, daily prayer, reflection for daily scripture, daily mass 

video, rosary, prayers, saint of the day, liturgy of the hours, Benedictus moments, EWTN 

and other programs) 

 

Examen prayer or Reimaging the Examen 

 

3 Minute Retreat 

(app version of online 3 minute retreat) 

 

Twitter: 

Create a twitter account and follow the Pope on Twitter.   

His handle is @pontifex 

 

YouTube 

(Subscribe to or visit and view any of the following channels listed below.  In each channel 

you can search by desired topic) 

 

Word on Fire 

https://www.youtube.com/channel/UCcMjLgeWNwqL2LBGS-iPb1A 

 

Ascension presents 

https://www.youtube.com/channel/UCVdGX3N-WIJ5nUvklBTNhAw 

 

Busted Halo 

https://www.youtube.com/user/bustedhalovideo 

 

 

ADVENT & LENT RESOURCES 

The Religion Teacher (has advent/lent activities under activities) 

https://www.thereligionteacher.com/religious-education-activities/ 

 

Loyola Press (Advent activities) 

https://www.loyolapress.com/our-catholic-faith/liturgical-

year/advent/activities/advent-activities-for-all 

 

Loyola Press (Advent activities) 

https://www.loyolapress.com/our-catholic-faith/liturgical-year/advent/activities 

https://www.youtube.com/channel/UCcMjLgeWNwqL2LBGS-iPb1A
https://www.youtube.com/channel/UCVdGX3N-WIJ5nUvklBTNhAw
https://www.youtube.com/user/bustedhalovideo
https://www.thereligionteacher.com/religious-education-activities/
https://www.loyolapress.com/our-catholic-faith/liturgical-year/advent/activities/advent-activities-for-all
https://www.loyolapress.com/our-catholic-faith/liturgical-year/advent/activities/advent-activities-for-all
https://www.loyolapress.com/our-catholic-faith/liturgical-year/advent/activities


 

Catholic icing 

http://www.catholicicing.com/ 

 

CRS Resources 

https://www.crs.org/get-involved/resource-center/institution/faith-formation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.catholicicing.com/
https://www.crs.org/get-involved/resource-center/institution/faith-formation


 

Contact Information & Communication  

Melissa Mendoza, Coordinator of Religious Education 

(956) 797-2666 Main office, (956)797-5568 Religious Education Office 

 

Office Hours:  

Mon, Tues, Wed, Thurs, Fri (8:00-1:00 & 2:00-5:00 pm) 

 

Remind App 

Email: pcl-sfxlaferia@cdob.org 

Fax: (956)797-3387 

 

All communications will be directed to the parents. 

(There will be no communication with students via text, email or telephone.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 


